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Seoul National University
Course Drop(Withdrawal) Manual

Office of Academic Affairs,
Division of Educational Affairs



Course Registration
Drop(Withdrawal)

Spring/Autumn semester

(For Students)




1. Access: mySNU > Student Service > Class > Course Drop(Regular Semester)

MYSNU A&cisti 28

,/

MBS SAPIAIAE

| n sy N

College Student v

Search Menu Q

My Info

Tuition

Class/Grade
Class

* My Courses

* My Timetable

= Check Cancelled/Make-
up/Substituted Class

* Course Drop(Regular
Semester)

* Course Drop
(Summer/Winter Session)

* Change Letter Grade to
S/U Grade

= Confirmation of academic
advising

* Course Registration
Advising Policy

* Quota Exceeding Course
Registration Request List

Grades

Academic/Research Affairs Webmail eTL InformationPlaza SNU Support I HI2T}7| Log out

MyInfo Tuition Class/Grade Scholarship Change Student Status Graduation Authentication CampusLife Int'l Exchange Get Certificates Student Residence Halls KOREAN  Site Map

Course Drop(Regular Sem.) © En

Year 2021 % Semester | 1st Semester v

Reg. Credits 3 Cancelled 0 Total Credits 3
S Crs. Reg. Sta .
Current Status ~ Application Date o Crs. No. Lec. No. Course Name Course Type Grades Instructor Cancellation Reason Other remarks
Subject for Li
Save Valid 044.002 001 Introduction of Contemporary Political World beral Educat 330 ake course next time.
ion

[Number of cases:1Counts] Found

Note

1. Period for withdrawal from courses : 2021-01-25 ~ 2021-01-29

2. Process of withdrawal from courses : [Online applying] — [approval of the Professor]

3. A class you withdrawal is recorded on your report card and not added to GPA/Total credits.

4. In an extra semester, at least one course must be taken. Otherwise, you will be expelled.

5.1f the current status is "Save", the application for cancellation of the course is completed only by clicking the "Apply" button.




2. Apply: Enter ‘Cancellation Reason’> Save > Apply(Status: Waiting for approval)
» Cancel Application: valid only before instructor’s approval

» If you only click ‘Save’(Status: Save), your course drop request is not completed.

MYSNU M@t 28

SAPEAIAT

//

MyInfo Tuition

Class/Grade Scholarship Change Student Status

Course Drop(Regular Sem.) © EAL

Graduation

Academic/Research Affairs

Authentication Campus Life

Int'l Exchange Get Certificates

Webmail eTL

Information Plaza ~ SNU Support

Student Residence Halls

ZE HE27}7| Logout

KOREAN Site Map

Year 2021 v Semester | 1st Semester v m
Search Menu Q
Cancel Application

My Info

Reg. Credits 3 Cancelled 0 Total Credits 3
Tuition

Current S Application Date ¢S Reg Sta Crs.N Lec. N Course N Course T Grad | Cancellation R Oth rk

Class/Grade urrent Status pplication Date o rs. No. ec. No. ourse Name ourse Type rades nstructor ancellation Reason ther remarks
Class Waiting for appro Soject Br Ll

gval pp 2021-01-25 Valid 044.002 001 Introduction of Contemporary Political World beral Educat 330 1 wil take course next
* My Courses ion

* My Timetable

= Check Cancelled/Make-
up/Substituted Class

= Course Drop(Regular
Semester)

* Course Drop
(Summer/Winter Session)

tter Grade to

* Change
S/U Grade

* Confirmation of academic
advising

* Course Registration
Advising Policy

* Quota Exceeding Course
Registration Request List

Grades

[Number of cases:1Counts] Found

Note

1. Period for withdrawal from courses
2. Process of withdrawal from courses : [Unline applying| — [approval of the Professor]

3. A class you withdrawal is recorded on your report card and not added to GPA/Total credits.
4. In an extra semester, at least one course must be taken. Otherwise, you will be expelled.
5. If the current status is "Save", the application for Ilation of the course is

leted only by clicking the "Apply" button.




3-1. Instructor’s approval: Status ‘Accepted’& Registration status becomes ‘Invalid’

NU MEustn =S Academic/Research Affairs  Webmail eTL InformationPlaza SNU Support I HI27}7|

&

¢ Mys
=

SrHstm AP AE]| o 5 z S - ; -
A SCHStu SIAFE A AH MyInfo Tuition Class/Grade Scholarship Change Student Status Graduation Authentication CampusLife Int'l Exchange Get Certificates Student Residence Halls KOREAN  Site Map

| n sy N

Course Drop(Regular Sem.) © ER

College Student ¥ Year | 2021 v Semester | 1st Semester v m

Search Menu Q
My Info
Reg. Credits 3 Cancelled 3 Total Credits 0
Tuition
S Crs. Reg. Sta .
Class/Grade Current Status ~ Application Date o Crs. No. Lec. No. Course Name Course Type Grades Instructor Cancellation Reason Other remarks
Class Subject for Li
Accepted 2021-01-25 Invalid 044.002 001 Introduction of Contemporary Political World beral Educat 330 | wil take course next
* My Courses ion
* My Timetable [Number of cases:1Counts] Found
* Check Cancelled/Make-
up/Substituted Class
= Course Drop(Regular
Semester) Note
= 1. Period for withdrawal from courses - .
* Course Drop 2. Process of withdrawal from courses : [Online applying] — [approval of the Professor]
(Summer/Winter Session) 3. A class you withdrawal is recorded on your report card and not added to GPA/Total credits.
i 4. In an extra semester, at least one course must be taken. Otherwise, you will be expelled.
* Change Letter Grade to 5.1f the current status is "Save", the application for llation of the course is completed only by clicking the "Apply" button.

S/U Grade

= Confirmation of academic
advising

* Course Registration
Advising Policy

* Quota Exceeding Course
Registration Request List

Grades




3-2. Instructor’s rejection: Status ‘Returned’& Registration status will be‘valid’

MYSNU AM&oistn 29 Academic/Research Affairs  Webmail eTL InformationPlaza SNU Support ZE HE2717| Logout

< =

SrHstm SHARE AH] o 5 z < : : =
MErHetin StAFE A A MyInfo Tuition Class/Grade Scholarship Change Student Status Graduation Authentication CampusLife Int'l Exchange Get Certificates Student Residence Halls KOREAN  Site Map
| T n Sy N

Course Drop(Regular Sem.) © EA |
Year 2021 v Semester | 1st Semester v m
Search Menu Q

My Info Save Apply

Tuition Reg. Credits 6 Cancelled 0 Total Credits 6
Class/Grade Crs. Reg. Sta
Current Status ~ Application Date i Crs. No. Lec. No. Course Name Course Type Grades Instructor Cancellation Reason Other remarks
Class
Subject for Li
« My Courses Returned Valid 044.023 002 North Korean Studies beral Educat 330 I'll take this course ne | #2342 4 gi&LCL
ion
= My Timetable
= Check Cancelled/Make- Requisite Su
up/Substituted Class Valid 212202 001 Macroeconomics bject for Maj 330
or

* Course Drop(Regular
Semester) [Number of cases:2Counts] Found

* Course Drop
(Summer/Winter Session)

* Change Letter Grade to
S/U Grade Note

1. Period for withdrawal from courses :

* Confirmation of academic
SRS 2. Process of withdrawal from courses : [Online applying] — [approval of the Professor]

advising 3. A class you withdrawal is recorded on your report card and not added to GPA/Total credits.
G s Registrati 4. In an extra semester, at least one course must be taken. Otherwise, you will be expelled.
ourse Registration 5.If the current status is "Save", the application for Ilation of the course is pleted only by clicking the "Apply" button.

Advising Policy

* Quota Exceeding Course
Registration Request List

Grades




Course Registration

Drop(Withdrawal) Approval

Spring/Autumn semester

(For Instructors)



1. Access: mySNU > Professor Service > Give Approval > Manage Approvals > Spring/Autumn Semester Course Drop Approval
X Instructors will get request notice by SMS/E-mail

MYSNU Msoistn ng Research Affairs Webmail eTL Groupware InformationPlaza SNU Support IS HI2717|

//

A Schstn SIAPE R AIAH

MyInfo GiveApproval Manage Classes Manage Students Personnel/Welfare Get Certificates Personnel Personnel (Application, Report) Personnel (Evaluation, Statistics) KOREAN Site Map
| n <

Approval Processing

Counts
Search Menu Q1 Request Counts Approval Application Info.
My Info Spring/Autumn Semester Course drop Approval 1 View Details
Give Approval Scholarship Selection Application 0 View Details
Manage Approvals Work-study/Living Expenses Monthly Fixed/Overseas Study Scholarship Application 0 View Details

- Set Approval Method Summer/Winter Semester Course drop Approval 0 View Details

= Give Approval
Manage Classes Approval Request Details
Manage Students Application Date  2020-07-26 ] ~ 2021-01-26 E All Approval Status | Application e Request = Scholarship Selection Applicat
Personnel/Welfare
Get Certificates Request Requested by Request Date Approval Status Current Status
Personnel Spring/Autumn Semester Course drop Approval 2018-18921 JUNG CHAE YOUNG 2021-01-25 Application Waiting for approval

Personnel (Application,
Report)

Personnel (Evaluation,
Statistics)

[Number of cases:1Counts] Found




2. Approve/Reject: Search > Approval/Reject
X Mandatory to enter reason when rejecting course drop request.

Spring/Autumn Semester Course drop Approval (3

Search Menu Q

Current Status | All v Clas. | College/Graduate Sel Year | 2021 v Semester | 1st Semester v

My Info 2ZHE| AMERIHE < Previous Page SMS || E-Mail Reject

Give Approval O Current Status Course Type Course Name Crs. No. Lec. No. Sc;:?:::d:jrir:elf Name Year Cancellation Reason Other remarks

ManageApprovals Subject for Lib  Introduction of Contemporary Poli

[ Waiting for approval eral Education tical World 044.002 001 1 wil take course next time.

= Set Approval Method

* Give Approval

Manage Classes
Manage Students
[Number of cases:1Counts] Found

Personnel/Welfare

Get Certificates Details

Personnel College (Graduate School) College of Social Sciences Department Department of Political Science and International Relations

Personnel (Application, Major Political Science Major Courses Credits 3

Report)
Degree Program Bachelor

Personnel (Evaluation,

Statistics) | wil take course next time.

Cancellation Reason

< Previous Page SMS E-Mail Reject




3-1. Approval: Status ‘Accepted’

Spring/Autumn Semester Course drop Approval

Current Status | All v Clas. | College/Graduate Sel Year | 2021 v Semester  1st Semester v

Search Menu Q

My Info LZHE| AMAXIEE < Previous Page SMS || E-Mail Reject

Give Approval (] Current Status Course Type Course Name Crs. No. Lec. No. — Name Year Cancellation Reason Other remarks
U

cation Number

Manage Approvals ; » . !
Sub b t f C Py
Accepted pject for'L LA roduct|on'o e porexy Pl 044.002 001 1 wil take course next time.
eral Education tical World

* Set Approval Method

* Give Approval

Manage Classes

Manage Students
[Number of cases:1Counts] Found

Personnel/Welfare

Get Certificates Details

Personnel College (Graduate School) College of Social Sciences Department Department of Political Science and International Relations
Personnel (Application, Major Political Science Major Courses Credits

Report)

Degree Program Bachelor

Personnel (Evaluation,

Statistics) | wil take course next time.

Cancellation Reason

< PreviousPage || SMS E-Mail Reject




3-2. Rejection: Status ‘Returned’

Search Menu

My Info

Give Approval
Manage Approvals

* Set Approval Method

* Give Approval

Manage Classes
Manage Students
Personnel/Welfare
Get Certificates
Personnel

Personnel (Application,
Report)

Personnel (Evaluation,
Statistics)

Q

Spring/Autumn Semester Course drop Approval [

Current Status | All

SLFANERIYE
Current Status Course Type
Subject for Lib

fune eral Education

[Number of cases:1Counts] Found

Details

Clas.

Course Name

North Korean Studies

College/Graduate Sel

Crs. No.

044.023

Lec. No.

002

Year 2021

Student Identifi
cation Number

Name

Semester

Year

1st Semester v
< Previous Page SMS E-Mail Reject
Cancellation Reason Other remarks

I'll take this course next time FUFLE 2 QUSLUCH

College (Graduate School)
Major

Degree Program

Cancellation Reason

College of Social Sciences
Economics Major

Bachelor

I'll take this course next time

Department

Courses Credits

Department of Economics

6

E-Mail Reject

< Previous Page SMS




