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Seoul National University
Quota Exceeding
Course Registration Request Manual

Office of Academic Affairs,
Division of Educational Affairs




Quota Exceeding

Course Registration Request

Manual
(For Students)




1. Access: SNU CRS > Course Registration > Quota Exceeding Course Registration Request > Fill out form

G’) SNU CRS 2021 - 1st Semester Srcly Q| = )

Course Registration System

Course Search Course Regjstration G/S MBA Course Registration EMBA Course Regjstation Guidance for Sugangcart = Notice FAQ Q&A ClassTime KOREAN

Quota Exceeding Course Registration Request

2021 . 1st Semes v m # Click Confirm registration after instructor's approval. Browse Course List > Fill out form > Confirm Cancel Confirmation

Select Order Title Number No. Professor Name Request Date Status

0Counts

You can request for quota exceeding course registration
- If you cannot register courses due to course restrictions(even if the quota is not full)
- If you cannot register courses because the quota is full

Process: Student’s request — Instructor’s approval - Student’s registration confirmation
Available credits for request: Available credits for registration - registered credits + 6 credits
Available credits for confirmation: Within Available credits for course registration




2. Fill out form: Register a course(Select from Courses of Interest) > Enter request reason > Save > Apply
X Save courses as ‘Courses of Interest’ before request
X Cancel request: Onlv valid before instructor’s approval

Course Search Course Regjstration G/S MBA Course Registration EMBA Course Regjstation GUIDELINE(PDF) ' Notice FAQ Q&A ClassTime = KOREAN

Fill out form

Quota Exceeding Course Registration Request Register Quota Exceeding Course Registration Request

[Subject for Liberal Education] North Korean Studies

Crs. No.-Lec. No. 044.023-002
Dept. of Ethics Education | Academic Year 1l | Cred.-Lec.-Lab. 3-3-0

Request Reason 0/300

Go list SAVE




3-1. Request Results: Status ‘Approval’

Course Search Course Registration G/S MBA Course Regjstration EMBA Course Registation

Quota Exceeding Course Registration Request Results

Quota Exceeding Course Registration Request Results

GUIDELINE(PDF) Notice FAQ Q&A ClassTime KOREAN

Year 2020 Semester

Seasonal 2nd Semester

Processed Date 2020-11-25 19:11:54.0 Status

Approval

Quota Exceeding Course Registration Request

[Subject for Liberal Education] North Korean Studies
Crs. No.-Lec. No. | 044.023-002
Dept. of Ethics Education | AcademicYear1l | Cred.-Lec.-Lab. 3-3-0

Request Reason

I want to take this course for graduation

Go list




3-2. Request Results: Status ‘Returned’

Quota Exceeding Course Registration Request Results

Quota Exceeding Course Registration Request Results

Year 2021 Semester

Regular 1st Semester

Processed Date 2021-01-27 09:53:27.0 Status

Returned

Quota Exceeding Course Registration Request

[Subject for Liberal Education] Latin 1
Crs. No.-Lec. No. | 032.079-002
Interdisciplinary Program in Western Classics | Academic Year1l | Cred.-Lec.-Lab. 3-3-0

Request Reason

EQAEX=Z, & =2 ASLUICH

Go list




4. Confirm Registration/Cancel Confirmation

» Click‘Confirm’ = Status: Confirmed — the course will be registered.
» If you
» If you

G’) SNU CRS 2021 - 1st Semester N

Course Registration System N

Hf

Course Search Course Registration G/SMBA Course Regjstration EMBA Course Registation GuidanceforSugangcart Notice FAQ Q&A ClassTime KOREAN

Quota Exceeding Course Registration Request

2021 N 1st Semes v # Click Confirm registration after instructor's approval. Browse Course List > Fill out form Cancel Confirmation

Select Order Title Number No. Professor Name Request Date Status

1 North Korean Studies 044.023 002 2021-01-27 Confirmed

1Counts




Quota Exceeding
Course Registration

Request Approval Manual

(For Instructors)




1. Access: mySNU > Professor Service > Give Approval > Manage Approval > Give Approval >

Quota Exceeding Course Registration Request
X Instructors will get request notice by SMS/E-mail

y

Srist SIAFRIE A AEL o i : o
A SAPE A A Myinfo GiveApproval Manage Classes Manage Students Personnel/Welfare Get Certificates Personnel Personnel (Application, Report)  Personnel (Evaluation, Statistics) KOREAN  Site Map

Approval Processing

Counts
Search Menu Q Request Counts Approval Application Info.
My Info Quota Exceeding Course Registration Request 1 View Details
Give Approval Scholarship Selection Application 0 View Details
Manage Approvals Work-study/Living Expenses Monthly Fixed/Overseas Study Scholarship Application 0 View Details
* Set Approval Method Summer/Winter Semester Course drop Approval 0 View Details

* Give Approval

Manage Classes . Approval Request Details

Manage Students
Application Date  2020-07-26 ]~ 2021-01-26 G @Al Approval Status | Application v Request | Scholarship Selection Applicat

Personnel/Welfare

Get Certificates
Request Requested by Request Date Approval Status Current Status

Personnel
Quota Exceeding Course Registration Request 2021-01-26 Application [] Waiting for approval

Personnel (Application,
Report)

Personnel (Evaluation,
Statistics)

[Number of cases:1Counts] Found




2. Approve/Reject Requests: Status ‘Application’> Search > Approval/Reject

Approve Quota Exceeding Course Registration Request [

Status | Application v Clas. | College/Graduate School v Year | 2021 v et 1st Semester v Course | Understanding Death: A Scientific View (0470

Search Menu Q r
My Info

: Applicant’s Information < PreviousPage || SMS || E-Mail Reject
Give Approval

Student Identifi
Status Date u‘ S Name Year Reason for Application Retaking  Exceeded Sem. Other remarks
Manage Approvals cation Number
5 [ Waiting for appro - = o

= Set Approval Method val 2021-01-26 EY B ED HELICE N

* Give Approval
Manage Classes
Manage Students
Personnel/WeIfare [Number of cases:1Counts] Found
Get Certificates

Details
Personnel
College (Graduate School) College of Social Sciences Date 2021-01-26 14:40:32

Personnel (Application,
Report) Department Department of Political Science and International Relations Courses Credits
Personnel (Evaluation, Degree Program Bachelor No. of Sem. Registered 3

Statistics)

Reason for Application

< Previous Page SMS E-Mai Reject




3-1. Request Accepted(Approved)

Search Menu

My Info

Give Approval
Manage Approvals

= Set Approval Method

* Give Approval

Manage Classes
Manage Students
Personnel/Welfare
Get Certificates
Personnel

Personnel (Application,
Report)

Personnel (Evaluation,
Statistics)

Q

Approve Quota Exceeding Course Registration Request |

Status | All v

Applicant’s Information

Clas. | College/Graduate School v

Year

2021

Semeste

v . 1st Semester v Course | Understanding Death: A Scientific View (0470

< Previous Page SMS E-Mail

Status Date

[Number of cases:1Counts] Found

Details

Student Identifi

cation Number bame

Year

College (Graduate School)
Department

Degree Program

Reason for Application

College of Social Sciences

Department of Political Science and International Relations

Bachelor

Reason for Application Retaking Exceeded Sem. Other remarks
EYU W I ET HELICE N
Date 2021-01-26 14:40:32

Courses Credits

No. of Sem. Registered 3

< Previous Page SMS E-Mail




3-2. Request Rejected: Status ‘Returned’

Approve Quota Exceeding Course Registration Request |

Status | All v Clas. | College/Graduate School v Year | 2021 v SCMESE Saastar v Course | Latin 1 (032.079/002) v
Search Menu Q r
My Info
: Applicant’s Information < PreviousPage || SMS E-Mail
Give Approval

Student Identifi

Manage Approvals O Status Date GtionNumbar Name Year Reason for Application Retaking Exceeded Sem. Other remarks

= Set Approval Method d Returned 2021-01-27 ZUoIFR, B E1 HELch N N

* Give Approval

Manage Classes

Manage Students
Personnel/Welfare [Number of cases:1Counts] Found
Get Certificates

Details
Personnel

College (Graduate School) College of Social Sciences Date 2021-01-27 09:52:41

Personnel (Application,
Report) Department Department of Economics Courses Credits 3
Personnel (Evaluation, Degree Program Bachelor No. of Sem. Registered 0

Statistics,
) EYoIFPRZ, F E1 HELCH
Reason for Application

< Previous Page SMS E-Mail




