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1. dCollection Login



2. Submit online thesis 

홍길동



2. Submit online thesis 

홍길동



3. Confirm my information

홍길동



3. Confirm my information



4. Upload the approval sheet file and thesis file

In thesis file, include approval sheet 
without a signature or stamp

The thesis approval sheet scan file should 
contain the signature or stamp of the judges,
and please upload the file separately.

( O ) ( X )

Example of

“Thesis approval 

sheet form”



4. Upload the approval sheet file and thesis file



4. Upload the thesis and the approval sheet file

- Open File(word)→ Click the picture→ Click ‘Compress Pictures’

- Choose ‘Compression options’ and ‘Resolution’ within the ‘Compress Pictures’ 

pop-up

• If you uncheck 'Apply only to this picture‘, compression will be 

applied to all images in the word file

(If you check, compression will be applied only to the selected image)

• Select the ‘Resolution’ and click ‘OK’

※ When compressing an image, pay attention to deterioration of image quality

※ Example of full image 150ppi compression

※ By default, file size decreases when converting files to pdf. If file size is still a problem after the pdf conversion, try the process.

※ You can compress the file in any other way, such as using other programs that can compress the image capacity.



- Open File(hwp) → Click the picture → Click the icon      → Click “용량 줄이기

설정 (Capacity reduction settings)”

- Select a reduction option within the pop-up

• Change from “설정한 해상도(dpi)로 변경하기(Change to set resolution 

(dpi))” to the dpi you want to change, then click “확인(OK)”

- Click the icon       again to select “모든 그림에 바로 적용(Apply to all pictures)” 

or “선택한 그림에만 바로 적용(Apply directly to selected pictures)”

※ When compressing an image, pay attention to deterioration of image quality

※ Example of full image 150dpi compression

4. Upload the thesis and the approval sheet file

※ By default, file size decreases when converting files to pdf. If file size is still a problem after the pdf conversion, try the process.

※ You can compress the file in any other way, such as using other programs that can compress the image capacity.



5. Complete Metadata

→ Editable State

I

→ UnEditable State : Click the check button



5. Complete Metadata



5. Complete Metadata



6. Complete License



6. Complete License



7. Final Confirmation

홍길동



홍길동

8. Complete the Submission



9. Submit Confirmation Print

1

홍길동



10. Caution

Please Check your 
‘Conversion original’.



FAQ


